UPLOADING YOUR HIGH SCHOOL TRANSCR

Step-by-Step Guide

STEP 1: Review UH'’s Required Secondary Academic Records webpage to identify the required
academic records for your country or international curriculum. Before uploading, be sure to combine
documents into one single PDF file that is legible and includes the front and back of all pages of
records. You will only be able to upload one PDF file.

STEP 2: After applying for admission, you'll + Studont Home

receive a UH ID number and access to my.uh.edu Amncurcemers Commuricatons stene Contr

self-service portal. [ ) % E:.'.
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Log into the my.uh.edu self-service portal. In the
Student Home page, click on the Tasks tile.
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STEP 3: In the To Do List, click on the task < Student Home
o o
High School Transcript. B —
6 rows
Task Institution Due Date Status
Application Fee University of Houston 06/10/2022  Inidated >
Bank Statement Universily of Houston 06/10/2022  Initiated >
> IH\gh School Transcript I University of Houston 06/10/2022  Initiated >

Intermational Address University of Houston 06/10/2022  Initiated >
Passport University of Houston 06/10/2022  Iniliated >

Statement of Financial Supper University of Houston 06/10/2022  Initiated >



https://uh.edu/undergraduate-admissions/apply/international/international-freshman/required-secondary-academic-records/
https://saprd.my.uh.edu/psp/saprd/?cmd=login&languageCd=ENG&
https://saprd.my.uh.edu/psp/saprd/?cmd=login&languageCd=ENG&
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STEP 4: The Task Details pop-up will display.
Click on Upload File button. Pl il

Task Details x
SR
e —
Institution Liniversity af Houson lﬂ_:
Academic Career Undergraduate
Career Number 0
Initiated >
Application Number (1452047
Due Data GGADR022
nitlated
Contact Undergradusts sdmissions
LN Unidesgrisciuiale: Aalmissicns Initiated

Youu sre requred b2 uplead copes of ALL cfical high school transcnpts, meank shests,
dipiemas, and exarm ceriicaies (IGCSE, OAARIR e, CISCFCASE, WKFC sie ) Tor years Biriatd >
Ak theoug 120 To fined ool which seeondary scedemic rocondsimadentizs will be peguined
far your country of intemational cumculum, clease refer to the County Scecdic [Required

Secondary Credential Guide All documents not isssad In ENgish must bea in the onginal Initiated
Teavgguriagze sanel inhks a G Bl Coglish enstlion 17y an in o ksl yess of

sacendanyhigh school, official transcripts/acedsmic records showing at least tires yaars of 1
completed (& -11) and n-progl tor the tnal year must be nitiated 3
st Upksadie sesdemic eceols e consileserd unnlicial bl e be used fo

apsdication review. I you are admifted, you will be required to submil offiial final
ranscnpts/acacamic records oatore annolling &1 the Liniveraity of Houston Uploading
Transeripts/Academic Reoords The copies of official academic reconds mist e in POF file

forrmal, legible, and include fonb and Back ol sl pages of reconds, Docerenls wilh msfiss
pegas must 58 comcined to one singis POF fils befors uploadng. When you are resdy 1o
upicad yeur POF file, cicd te Upload File button taund below and tallow fe prompts. High
Suhool n Rangades (2005 08 01 Thisagh 2001 06 01)

STEP 5: On the File Attachment page, under the File Attachment
Attach Files section, click on Add. Uploaded Files

Attached File View
View
Attach Files
Attached File View Add

Sava Liploadad Fila

Document Uploaded: No

STEP 6: A message will display to remind you that T

the PopUp Blocker should be turned off. The file Uploaded Files

name should only contain alphanumeric Attached File view
characters and not contain invalid characters such view
as (*.”«>?). Length of file name should be less than Attach Files

30 characters. e e R A i

Daocument rmost ba in POF fonmal

C | | C k th e 0 K b U ttO ﬂ tO Ce rt'fy th at th e | ﬂ fO m atIO ﬂ If you encounter an error when etternpting fo upload & file, pleass fry again in aporoximetaly 10 minotes.
being uploaded is complete and accurate. iy g ot s sl

If you experience issues please sharten the length of your file name.

By submission, | cerlify that the information | have provided
is complete and coract and | understand that the submission
of false informaticn is greunds for rejection of my application,

wilhdrawal of any offer of acceplance, cancallation of
enraliment and'or apprepriate disciplinary action.

Ok Cancal
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STEP 7: Click on the My Device icon.

STEP 8: Browse and select the PDF file that you
desire to upload. Click Open.

STEP 9: Click the Upload button.
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Uploaded Flles

File Attachment

My Dhavics

Choose From

[ Upload

) (o )

=

Student Name_High School Transcript.pdf
File Size: 32KB
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STEP 10: After the upload is complete, Click the
Done button.

File Attachment Done

Choose From

Student Name_High School Transcript pdf
EZ|  File Size: 32KB

Upload C.umﬁl.e

STEP 11: Click the Save Uploaded File button. File Attachment
Uploaded Files
Attached File View
Attach Files
Attached Flls Long Description :“
Student_Name_High_School_Transcn  Student_Name_High_School_Transcn View | o =
pt.pdf pt.pdf

STEP 12: The Document Upload status will display e
as Yes. This confirms that the file has been Uploaded Files
uploaded to your account. Attached File View
Attach Files
Attached File View Add
\iew Add |f|
. 5> Document U;;Ioaded: Yas
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