
PI Transfer OUT

OCG

Contacts Sponsor and sends official 

letter of award relinquishment 

OCG

Award Closeout Process

Dept Chair / Dean 

Submit formal decision to OCG to 

 retain or relinquish

 all or part of the award(s)

3 – 5 

business days

30 – 60 

Business Days

30 - 60

 Business days

Principal Investigator

Notifies Office of Contracts & Grants (OCG)

and

 the Department Chair 

of intent to transfer award(s)

Letter to OCG to 

relinquish the award(s)
Relinquish

Submit an 

Administrative 

Transmittal of 

reassignment to another 

UH PI

Retain 

7 – 10 

Business Days

OCG

Process the reassignment

 of the new PI

7 – 10 

Business Days


	PI Transfer OUT.vsd
	Sub-Awrd Setup


