ENDOWMENT FUND TRANSFER FORM

(PLEASE USE ONE FORM PER COST CENTER)
To:

System Office of Gift Compliance

From:

________________________________________



Name of Business Administrator (or other designee)

Subject:
Transfer of Funds Request

Date:

________________________________________
Please complete entire form and sent to giftcompliance@uh.edu so that transfer is correctly executed.  Include copy of Advance transaction list with receipt number(s), 1074 balance sheet (which shows cost center available balance) and a copy of 1074 detailed transactions sheet with monies that are to be transferred identified.  Also, please attach copies of all original documentation regarding the accounts, including gift transmittal forms and letters or memos.

For questions, please contact: 
Daniel Willis at (713) 743-5518




Justine Barnes at (713) 743-6367




or giftcompliance@uh.edu 
Total Amount to be Transferred: 
$___________________________________

Reason for Transfer                         
 ____________________________________
From PeopleSoft Cost Center:  
 ____________________________________







        Cost Center Name and Number            
To PeopleSoft Cost Center:           
 ____________________________________







        Cost Center Name and Number


Restriction of Gift:


 ____________________________________

Approved by:

__________________________________________________________________
Administrator for College/Unit




Date
__________________________________________________________________

System Office of Gift Compliance




Date
Updated:  September 1, 2020 by
System Office of Gift Compliance


